Date

Address of copyright holder—(usually available from publisher web sites)

Dear (copyright holder): or Permissions department

I am requesting permission to use  materials from  (title and copyright date of item)  in my web delivered course to be offered at Northern Arizona University in   (spring, summer or Fall)  Semester  200?.  This course is delivered using WebCT software which only allows registered students access to any course materials.   The enrollment of this course will be approximately   (??) students. 

I plan to use (?? page(s) images etc) from (title and date of item)  in this course.  This material will be accessible only by registered students in the course and only for the duration of the semester.  I will give appropriate copyright ownership notice to the material. 

Please respond directly to me at the Fax number or email below as soon as possible.  The materials listed will greatly enhance the student experience in this course and I would very much like permission to use them in whole.  

If you are not the copyrights holder, please let me know as soon as possible.

Author: 

Title: 
Publisher: 

Pub. Year: 

Total Pages: 

Page Numbers: 

ISSN/ISBN: 

Total # of Students in Class: 

Thanks for your consideration of this request. 

Sincerely,

Instructor Name

Northern Arizona University

School/college

Box number

Flagstaff, AZ  86011

Email

Fax number

