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1. This document contains calendars for the following faculty reviews (presented in chronological order):

2nd Year Tenure Track Probationary/Annual Review
2

Sabbatical Requests
3

Post-Tenure Annual Review
4

Continuing Non-Tenure Track, Benefit Eligible/Annual Review
5

3rd-5th Year Tenure12` Track Probationary/Annual Review
6

Promotion & Tenure/Annual Review
7

1st Year Tenure Track Probationary/Annual Review
8

1st Year Non-Tenure Track, Benefit Eligible/Annual Review
9

President’s Distinguished Teaching Fellows
10

Regents’ Professor Nominations
11
Emeritus Nominations
12
2. Revision history: 
8.26.11 President’s Distinguished Teaching Fellows deadline extended to 1.18.12
6.22.11 Removed « Draft »

5.23.11 Draft calendar

5.12.11 Draft calendar
3. All dates prior to submission to the Provost serve as a guideline and the dean may approve and communicate alternative due dates within the college for all dates except those required for submission to the Provost and President. 
Evaluation criteria used within the department/school and the college/consortium must be submitted to the Provost with Promotion & Tenure materials.

4. The following documents are available from this web page http://home.nau.edu/provost/faculty_info.asp


· Guidelines for Submitting Faculty Review Materials to the Provost
· At-a-Glance Personnel Action Calendar 
· Faculty Review Routing Form 
· Spreadsheet (to include EMPL ID)
5. Annual reviews can be conducted by the Faculty Status Committee (FSC), the Annual Review Committee (ARC), the Promotion and Tenure Committee, or a combination committee depending upon individual department/unit procedure

6. As the Deans receive the Faculty Annual Reviews, those ratings should be entered on a spreadsheet (see example below) which contains all faculty ratings to be submitted as a separate document to the Provost no later than March 30. 
EXAMPLE: 
	EMPL ID
	Last Name
	First Name
	Dept
	Academ Rank
	Teaching
	Research
	Service
	Overall

	xxxxx
	John
	Doe
	Biol
	Asst P
	HM, M, S, U
	HM, M, S, U
	HM, M, S, U
	HM, M, S, U


	2nd Year Tenure Track Probationary/Annual Review 

This review should have two components (separate letters or separate sections within one letter):

          1)  Annual performance evaluation for the previous academic year

          2)  Evaluation of progress toward tenure (cumulative) 



	Due on or before the following dates:
	

	1. September 1, 2011
	Faculty submit file to the Chair/Director of departmentalized units, (Dean in non-departmentalized units), for format and completion check in consultation with Faculty member.

	2. September 8, 2011 
	File to Faculty Status Committee (FSC). 

	3. September 20, 2011
	FSC recommendation to Chair and Faculty member.

	4. September 20, 2011 – September 28, 2011
	Faculty member has seven (7) days to respond to the FSC recommendation by writing to the Chair, copied to the FSC.

	5. September 20, 2011 
	File to Chair. 

	6. October  4, 2011
	Chair recommendation to Dean and Faculty member.

	7. October 4, 2011 – October 12, 2011
	Faculty member has seven (7) days to respond to the Chair’s recommendation by writing to the Dean, copied to the Chair.

	8. October 4, 2011
	File to Dean. 

	9. October 25, 2011
	Dean’s recommendation to the Provost and Faculty member, copied to the Chair.

	10. October 25, 2011 – November 2, 2011
	Faculty member has seven (7) days to respond to the Dean’s recommendation by writing to the Provost, copied to the Dean.

	11. October 25, 2011 
	File to Provost. 

	12. November 22, 2011
	Provost’s decision to Faculty member, copied to the Dean and Chair.

	13. November 22, 2011 –

December 2, 2011
	Faculty member has seven (7) days to respond to the Provost’s decision by writing to the President, copied to the Provost.

	14. December 2, 2011
	Provost forwards non-renewal decisions to the President.

	15. December 5, 2011
	President issues letters regarding non-renewals to faculty, copied to the Provost, Dean and Chair.


	SABBATICAL REQUESTS



	Due on or before the following dates:
	

	1. Due on April 1 of any given year (if this date falls on a weekend, the application is due on Monday)
	Faculty submit pre-application request to Chair/Director (Dean in non-departmentalized units) for review. Chair confirms eligibility.

	2. September 1, 2011
	Faculty submit file to Chair/Director (Dean in non-departmentalized units) for format and completion check. 

	3. September 8, 2011 
	File to Faculty Status Committee (FSC). 

	4. September 26, 2011
	FSC recommendations to Chair and faculty member. 

	5. September 26, 2011 – October 4, 2011
	Faculty member has seven (7) days to respond to the FSC recommendation by writing to the Chair, copied to the FSC.

	6. September 26, 2011 
	File to Chair. 

	7. October 10, 2011
	Chair recommendation to Dean and Faculty member.

	8. October 10, 2011 – October 18, 2011
	Faculty member has seven (7) days to respond to the Chair’s recommendation by writing to the Dean, copied to the Chair.

	9. October 10, 2011 
	File to Dean. 

	10. October 31, 2011
	Dean’s recommendation to the Provost and Faculty member, copied to the Chair.

	11. October 31, 2011 – November 8, 2011
	Faculty member has seven (7) days to respond to the Dean’s recommendation by writing to the Provost, copied to the Dean. 

	12. October 31, 2011 – December 1, 2011
	File to Provost. 

	13. December 1, 2011
	Provost’s letter to the Faculty, copied to the Dean and Chair.


	Post-tenure Annual Review



	Due on or before the following dates:
	

	1. September 1, 2011
	Faculty submit file to Chair/Director (Dean in non-departmentalized units), for format and completion check in consultation with Faculty member. 

	2. September 8, 2011 
	File to Faculty Status Committee (FSC). 

	3. October 13, 2010
	FSC recommendation to Chair and Faculty member.

	4. October 13, 2011 – October 21, 2011
	Faculty member has seven (7) days to respond to the Chair, copied to the FSC Chair.



	5. October 13, 2011 
	File to Chair. 

	6. November 10, 2011
	Chair’s decision to the Faculty member (copied to the Dean).

	7. November 10, 2011 – November 21, 2011
	Faculty member has seven (7) days to submit a written appeal to the Dean.


	continuing Non-Tenure Track, Benefit Eligible/Annual Review

	This review should have two components:

          1)  Annual performance evaluation for the previous academic year

          2)  Eligibility for renewal 

Additional action is required by April 15 to affirm renewal or non-renewal due to changes in performance, budget, or need. Typically this action would be a letter of recommendation from the Chair to the Dean, copied to the faculty member.



	Due on or before the following dates:
	

	1. September 1, 2011
	Faculty submit file to Chair/Director (Dean in non-departmentalized units), for format and completion check in consultation with the Faculty member

	2. September 8, 2011 
	File to Department Faculty Status Committee (FSC)

	3. October 13, 2011
    
	FSC recommendation to Chair and Faculty member.

	4. October 13, 2011 – October 21, 2011
	Faculty member has seven (7) days to respond to the FSC recommendation by writing to the Chair, copied to the FSC

	5. October 13, 2011 
	File to Department Chair


	6. November 10, 2011
	Chair recommendation to the Dean and Faculty member


	7. November 10, 2011  – November 21, 2011
	Faculty member has seven (7) days to respond to the Chair’s recommendation by writing to the Dean, copied to the Chair


	8. November 10, 2011 
	File to Dean 

	9. January 6, 2012
	Dean’s decision to Provost and Faculty member, copied to the Chair

	10. January 6, 2012 – January 17, 2012
	Faculty member has seven (7) days to respond to the Dean’s decision by writing to the Provost, copied to the Dean


	3rd – 5th Year Tenure Track Probationary/Annual Review 

This review should have two components (separate letters or separate sections within one letter):

          1)  Annual performance evaluation for the previous academic year

          2)  Evaluation of progress toward promotion and/or tenure (cumulative) 



	Due on or before the following dates:
	

	1. September 1, 2011
	Faculty submit file to Chair/Director (Dean in non-departmentalized units), for format and completion check in consultation with Faculty member

	2. September 8, 2011 
	File to Faculty Status Committee (FSC) 

	3. October 13, 2011
    
	FSC recommendation to Chair and Faculty member

	4. October 13, 2011 – October 21, 2011
	Faculty member has seven (7) days to respond to the FSC recommendation by writing to the Chair, copied to FSC

	5. October 13, 2011
	File to Chair


	6. November 3, 2011
	Chair recommendation to the Dean and Faculty member


	7. November 3, 2011  – November 14, 2011
	Faculty member has seven (7) days to respond to the Chair’s recommendation by writing to the Dean, copied

to the Chair



	8. November 3, 2011 
	File to Dean 

	9. January 6, 2012
	Dean’s recommendation to Provost and Faculty member, copied to the chair

	10. January 6, 2012 – January 17, 2012
	Faculty member has seven (7) days to respond to the Dean’s recommendation by writing to the Provost, copied to the Dean

	11. January 6, 2012 
	File to Provost

	12. February 6, 2012
	Provost’s decision to Faculty member, copied to the 

Dean and Chair

	13. February 6, 2012 – February 14, 2012
	Faculty member has seven (7) days to respond to the Provost’s decision by writing to the President, copied to the Provost

	14. February 6, 2012
	Provost forwards non-renewal recommendations to the President

	15. February 22, 2012
	President issues letters regarding non-renewals to faculty, copied to the Provost, Dean and Chair


	Promotion & Tenure/Annual Review
This review should have two components (separate letters or separate sections within one letter):

1)  Annual performance evaluation for the previous academic year

2)  Evaluation for promotion and/or tenure (cumulative)

	Due on or before the following dates:
	

	1. September 1, 2011
	Faculty submit file to Chair/Director (Dean in non-departmentalized units), for format and completion check in consultation with Faculty member

	2. September 8, 2011 
	File to Faculty Status Committee (FSC)  

	3. October 6, 2011  
	FSC recommendation to Chair and Faculty member

	4. October 6, 2011 – October 14, 2011
	Faculty member has seven (7) days to respond to the FSC’s recommendation by writing to the Department Chair, copied to the FSC

	5.  October 6, 2011
	File to Chair 

	6. November 3, 2011
	Department Chair recommendation to Dean and Faculty member 

	7. November 3, 2011 – November 14, 2011
	Faculty member has seven (7) days to respond to the Department Chair’s recommendation by writing to the College P&T Chair, copied to the Department Chair

	8. November 3, 2011 
	File to the College P&T Committee

	9. November 23, 2011
	College P&T Committee recommendation to Dean and Faculty member

	10. November 23, 2011 – December 5, 2011
	Faculty member has seven (7) days to respond to the College P&T recommendation by writing to the Dean, copied to the P&T Chair

	11.  November 23, 2011 
	File to Dean 

	12. January 12, 2012
	Dean’s recommendation to the Provost and Faculty member, copied to the Chair

	13. January 12, 2012 – January 23, 2012
	Faculty member has seven (7) days to respond to the Dean’s recommendation by writing to the Provost, copied to the Dean

	14. January 12, 2012
	File to Provost 

	15. February 16, 2012
     
	Provost’s recommendation to the President and Faculty member, copied to the Dean and Chair

	16. February 16, 2012 – February 24, 2012
	Faculty member has seven (7) days to respond to the Provost’s recommendation by writing to the President, copied to the Provost

	17. February 20, 2012
	File to President 

	18. March 1, 2012
	*President’s decision to Faculty member, copied to Provost, Dean and Chair

	Wednesday, April 18, 2012 (location TBD)
	Faculty Awards Reception


*A faculty member must await the president’s decision before initiating a formal appeal of a promotion and/or tenure decision. Within two weeks of receipt by the faculty member of the president’s decision, the faculty member may submit a written appeal to the president stating specific reasons for the appeal and providing any supplemental material relevant to the appeal. (Ref: Northern Arizona University Conditions of Faculty Service http://www2.nau.edu/provost/doc/conditions2.htm  )
	1st Year Tenure Track Probationary/Annual Review


	This review should have two components (separate letters or separate sections within one letter):

          1)  Annual performance evaluation (fall semester)
          2)  Evaluation of progress toward promotion and/or tenure


	Due on or before the following dates:
	

	1. January 6, 2012
	Faculty submit file to Chair/Director (Dean in non-departmentalized units), for format and completion check in consultation with Faculty member

	2. January 13, 2012
	File to Faculty Status Committee (FSC) 

	3. January 20, 2012
	FSC recommendation to Chair and Faculty member

	4. January 20, 2012 – January 30, 2012
	Faculty member has seven (7) days to respond to the FSC recommendation by writing to the Chair, copied to the FSC


	5. January 20, 2012 
	File to Chair

	6. January 26, 2012
	Chair recommendation to the Dean and Faculty member

	7. January 26, 2012 – February 3, 2012
	Faculty member has seven (7) days to respond to the Chair’s recommendation by writing to the Dean, copied to the Chair

	8. January 26, 2012
	File to Dean 

	9. February 10, 2012
	Dean’s recommendation to the Provost and Faculty member, copied to the Chair

	10. February 10, 2012 – February 20, 2012
	Faculty member has seven (7) days to respond to the Dean’s recommendation by writing to the Provost, copied to the Dean

	11. February 10, 2012
	File to Provost 

	12. March 2, 2012
	Provost’s decision to Faculty member, copied to Dean and Chair

	13. March 2, 2012 – March 12, 2012
	Faculty member has seven (7) days to respond to the Provost’s decision by writing to the President, copied to the Provost

	14. March 2, 2012
	Provost forwards non-renewal recommendations to the President

	15. March 9, 2012
	President issues letters regarding non-renewals to faculty, copied to the Provost, Dean and Chair


	1st Year Non-Tenure Track, Benefit Eligible/Annual Review

	This review should have two components:

          1)  Annual performance evaluation (fall semester)
          2)  Eligibility for renewal 
Additional action is required by April 15 to affirm renewal or non-renewal due to changes in performance, budget, or need. Typically this action would be a letter of recommendation from the chair to the dean, copied to the faculty member.

	Due on or before the following dates:
	

	1. January 6, 2012
	Faculty submit file to Chair/Director (Dean in non-departmentalized units), for format and completion check in consultation with Faculty member

	2. January 13, 2012
	File to Faculty Status Committee (FSC) 

	3. February 13, 2012
	FSC recommendation to Chair and Faculty member

	4. February 13, 2012 – February 21, 2012
	Faculty member has seven (7) days to respond to the FSC recommendation by writing to the Chair, copied to the FSC


	5. February 13, 2012 
	File to Chair 

	6. March 1, 2012
	Chair recommendation to the Dean and the Faculty member

	7. March 1, 2012 – March 9, 2012
	Faculty member has seven (7) days to respond to the Chair’s recommendation by writing to the Dean, copied to the Chair

	8. March 1, 2012
	File to Dean 

	9. March 29, 2012
	Dean’s decision to the Faculty member, copied to the Chair and the Provost

	10. March 29, 2012 – April 6, 2012
	Faculty member has seven (7) days to respond to the Dean’s decision by writing to the Provost, copied to the Dean


*Non-tenure track reviews can be conducted by the Faculty Status Committee (FSC), the Annual Review Committee (ARC), the Promotion and Tenure Committee, or a combination committee depending upon individual department/unit procedures.
PRESIDENT’S DISTINGUISHED TEACHING FELLOWS

See this web site for additional information as it becomes available: http://home.nau.edu/provost/faculty_info.asp 

	September 6, 2011

	Call for Nominations

	November 28, 2011
	Nomination Packets Due (2 copies to Provost’s Office)



	January 18, 2012
	Invitations to finalists to submit portfolios



	February 23, 2012
	Finalists’ portfolios due (2 copies to Provost’s Office)



	Early April 2012 


	Fellows notified

	TBD 
	Faculty Awards Reception


	REGENTS’ PROFESSOR NOMINATIONS




Since 1987, NAU has appointed 32 faculty members to the rank of Regents’ Professor. Of those, we are honored to currently have 12 active Regents’ Professors at Northern Arizona University. The policy states that at any one time the number of Regents’ Professors may not exceed 3% of the total number of tenured and tenure track faculty. President Haeger issued a call for nominations in April 2011. For additional information on the Regents’ Professor nomination process, refer to Provost’s web page: http://home.nau.edu/provost/
	August 29, 2011

	Nominations due to the Provost

	September 12-26, 2011
	Committee reviews and selects semifinalists


	September 26-28, 2011
	Nominees and nominators are notified of application status by the committee

	September 28 – November 9, 2011
	Committee works with nominators and semifinalists to complete nomination submission


	November 14-16, 2011
	Files are transferred to the departmental and college offices (one to each)


	November 17 – December 14

	Full files are reviewed simultaneously and independently by departmental CFS, chair, college P&T, and dean (or appropriate equivalents to these positions and structures).

	December 14 
	Letters of review/recommendation are sent directly and independently, to the Provost and the Chair of the Nominations Committee.

	January 9 – 17, 2012
	Nominations committee final review and recommendation to Provost.

	January – February
	Provost review and recommendation to President

	March/April
	Academic Affairs Committee/ABOR

	TBD
	Recognition at Faculty Awards Reception


	EMERITUS NOMINATIONS




Emeritus recommendations are processed once a faculty member has retired. Therefore, a Personnel Action Request for retirement should be submitted prior to or in association with an emeritus request. Requests are initiated within the department and forwarded to the Dean who forwards a recommendation to the Provost and the recommendation is forwarded to the President for final approval. For emeritus recommendations submitted on or before March 1:

· Emeritus status is effective with the coming academic year.

· Emeritus status is recognized at the Faculty Awards Reception and Full Faculty Senate meeting in April. 

· Emeritus faculty members are listed in the Emeritus section of the NAU phone directory (for the year the retirement is effective).
Emeritus recommendations submitted after March 1 with a terminating Personnel Action Request and a copy of the retirement letter will become effective upon retirement but will not be formally announced until the spring of the following academic year.
NOTE: PARs for retiring faculty must be submitted by March 1 for the faculty member to be listed in the faculty awards program.
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